“Online” Review Process for Pedagogy Project
STEPS
1. Please go to http://www.pedagogy.iitkgp.ernet.in
We suggest you use Mozilla Fire Fox. In case you do not have Mozilla Fire Fox please download and install Mozilla Fire Fox by clicking on the link provided on the Pedagogy Project Home Page.

· The project home page will appear with the Menu bar on the top rows.

· Immediately below the menu bar but just above the Project title “Developing suitable pedagogical methods for various classes, intellectual calibers and research in e-learning through ICT written in orange band, there are 6 buttons.
2. Click on the second button from the left marked “EOI”.

· The EOI home page will appear with the login and password section at the bottom right hand side.

3. Enter your Login ID & Password and press “ENTER” on your keyboard.

· Your home page will appear with your name shown in the central deep blue band next to the caption “National Mission Project on Education through ICT”
· The lower half of the screen shows (from left to right) the following:

·  “Course” on extreme left: Underneath this, the name of the course you are supposed to review is mentioned.

· “Action” on extreme right: Underneath this, Review is the action (written in green) you have to take.

4. Click on the “Review” button under Action shown in the extreme right side of the central part of your home page as detailed above.

· The details of the course home page will appear on the screen with the title of the course on the left hand side of the screen.

5. Go through all the sections of the course. Type your comments for each section (Nil if you have no comments) in the corresponding “Comment Box”. You can either click on the “Post Comment” button as you keep adding more comments or click on “Post Comment” only when you have written all your comments on a particular section. Once you have clicked on “Post comment” you can not change that comment but your may enter additional comments and “post” those comments.

· Only when a comment has been posted the course development team is able to see the comments, prepare the response “offline”.

· Until you click on the “Redraft it” button for each section, indicating that you have no additional comments on that section, the development team can not upload any correction/change (both reviewers must click on “Redraft it” before the development team can begin to upload)

· You must ensure that you have clicked on “Redraft it” on every section when you have no other comments to make on that section and want the development team to start the “redraft”.

6. DO NOT FORGET to LOG OUT after every review session by clicking on the LOGOUT button on the extreme top right hand corner.

7. If you want to carryout the review “offline”, then you may click on “View Full Content” on right side of the course name.
· The entire document will appear on the screen as a running document.

· If you click on “Print this Document” tab, then the entire course will be printed excepting the sections which have been uploaded as attached files. The attached files either be viewed or downloaded only when you click on the respective tabs. 

· To print these attached files you have to click on “Print” individually on every attachment. This process may be a little tedious but is necessary at the moment.

8. After you have reviewed the course “offline” enter your comments and follow through steps and 6 as outlined above.

9. If you have any doubt please seek assistance from the Webteam by sending email to: cetpedagogyoffice@cet.iitkgp.ernet.in; cetpedagogyoffice@gmail.com
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